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	Date Submitted:
	     


* All fields are required unless indicated otherwise
Step 1: Company Information

Tell us about your company!

	Company Name:
	     

	Company Type:
	 FORMCHECKBOX 

	Vendor
	 FORMCHECKBOX 

	Broker
	
	

	Vendor Number:

(vendors only)
	     

	
	(NOTE: all users on your account will be able to access information tied to the vendor number designated as the primary number. If you do not know your SUPERVALU vendor number, contact your Business Development Manager for assistance.)

	Department(s):

(check all that apply)
	 FORMCHECKBOX 

	Grocery
	 FORMCHECKBOX 

	Frozen
	 FORMCHECKBOX 

	Dairy

	
	 FORMCHECKBOX 

	Meat
	 FORMCHECKBOX 

	Produce
	 FORMCHECKBOX 

	Bakery

	
	 FORMCHECKBOX 

	Deli
	 FORMCHECKBOX 

	General Merchandise
	 FORMCHECKBOX 

	Health & Beauty Care

	Type of Vendor:

(check all that apply)
	 FORMCHECKBOX 

	DSD Vendor*
	 FORMCHECKBOX 

	Expense Vendor*
	 FORMCHECKBOX 

	Pharmacy Vendor

	
	 FORMCHECKBOX 

	Tobacco Vendor
	 FORMCHECKBOX 

	Seasonal Vendor
	 FORMCHECKBOX 

	Alcohol Vendor


	*
DSD (Direct Store Delivery) – vendor who delivers product directly to stores, Expense – vendor who sells products not for resale to retail customers 


Step 2: Select an Account Administrator
Select one person from your company to be the SVHarbor Administrator. The Administrator is responsible for setting up all users for your company and maintaining their access. This should be someone who will be using the system on a regular basis.

	Name:
	     

	Position/Title:
	     

	Address:
	     

	City:
	     

	State/Province:
	     

	Zip Code:
	     

	Country:
	     

	Phone:
	     

	E-mail:
	     



Step 3: Select an Approver

The approver must be a company official (manager level or higher) who has approved the application for an SVHarbor account and the selection of the Administrator.

	Name:
	     

	Position/Title:
	     


	Phone:
	     

	E-mail:
	     


Step 4: Select Applications

There are eight applications available to vendors & brokers on SVHarbor. Please indicate which of these applications your company needs access to. You may request access to one or all eight applications.
	 FORMCHECKBOX 

	eNew Item
	eIMS/eNew Item is the application used to add new items to the SUPERVALU Retail and Wholesale system. Once the item(s) have been added, vendors and brokers have the ability to submit the new item(s) to any organization (corporate/region/banner) within SUPERVALU. Both vendors and brokers may use the eIMS/eNew Item application.

	 FORMCHECKBOX 

	ePASS
	ePASS (Partner Accounting Self Service) can be used to look up deduction documents. Documents can be viewed, printed or saved. ePASS can also be used to view payment status on invoices and to submit inquiries or disputes to the SUPERVALU Shared Services group.

	 FORMCHECKBOX 

	eMerchandising
	eMerchandising provides vendors and brokers with a tool to view and download real time information related to promotional funds, order management, item information, inventory management and warehouse withdrawal history. The data can be viewed at any level of the organization (corporate, region/banner or distribution center) and is limited to the vendor number(s) and items you are authorized to view. See step 5 to add vendor numbers.
*Brokers require Divisional Vendor numbers be assigned in order to pull reports from eMerchandising and must complete step 7.*

	 FORMCHECKBOX 

	ePromotions
	ePromotions is the application used by vendors and brokers to submit deal proposals and ad candidates to SUPERVALU organizations (corporate or region/banner). Once submitted, SUPERVALU utilizes ePromotions to manage all aspects of deal management. The tool is also integrated with promotional planning and execution and provides suppliers with a downloadable comprehensive view of deal information.

	 FORMCHECKBOX 

	ePOF
	ePOF is used by vendors and brokers to submit Promotional Offer Forms to Corporate Retail banners 
(Cub, Shoppers, Farm Fresh, or Hornbacher’s). If you have questions regarding ePOF, please contact Deb Ziertman Deb.J.Ziertman@supervalu.com or Kari Phillips Kari.Phillips@supervalu.com. 

*If you require ePOF complete step 8.*

	 FORMCHECKBOX 

	eCategory Management
	eCategory Management contains several sub applications – please indicate which of these you need access to. If you have any questions regarding access to eCategory Management, please contact Barb Smith Barb.L.Smith@supervalu.com. 

	
	 FORMCHECKBOX 

	Planograms
	The planogram option includes access to download & upload planograms, download Home Store cycle packets for reset work, Common Code information, Category Management & Home Store information, AC Nielsen information, Data Sales information, Tools, Spectra Summaries, Vendor Partner News, eNotes Reports & eCaps Reports.

	
	 FORMCHECKBOX 

	eNotes
	eNotes is used when deploying your staff to participate in FULL STORE resets. E-mails will be sent to you requesting your company's attendance to store resets. You must respond on eNotes confirming that you will send the number of people requested. If you do not confirm, you may be charged a fee for not confirming or for not attending the reset. DSD vendors may sign up for eNotes to be notified of resets as a courtesy, but will not be expected to attend and will not be charged a fee for not confirming or attending. To have reset notices sent via e-mail, please contact the Prism representative from the SUPERVALU region you conduct reset work for.

	
	 FORMCHECKBOX 

	eCaps
	eCaps access is required if you currently participate or you have been asked to participate in the Home Store program, where you will send staff out to stores weekly or biweekly to cut-in new items and set planograms. eCaps access allows you to input your required Home Store work results (SAR’s & NIC’s) in eCategory Management.

	 FORMCHECKBOX 

	Dock Scheduling
	Dock Scheduling provides “self-scheduling” capabilities for suppliers and carriers. This application automates and streamlines the delivery appointment process at SUPERVALU Distribution Centers.

	 FORMCHECKBOX 

	POG Publishing Supplier
	Plan-o-gram Publishing is a interactive web based application from JDA that allows SUPERVALU to provide a common delivery of plan-o-grams to Stores, Vendor/ Brokers, 3rd Party Reset Providers, District Managers, Banners/Regions Headquarters, Etc… a common way of viewing and accessing plan-o-grams across the enterprise.

	
	
	


Step 5: Select Additional Vendor Numbers

If you require access to multiple SUPERVALU vendor numbers, please list them below. This section is required for brokers.
	7-Digit SUPERVALU

A/P Vendor Number
	Vendor Name

	     
	     

	     
	     

	     
	     

	     
	     

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Step 6: Select Distribution Centers  ** All Product Groups except GM/HBC & Produce **
Select the SUPERVALU Regions & DC’s in which you do business (GM/HBC & Produce – skip to next page):
	Region 029  
	 FORMCHECKBOX 
   Eastern Region Distribution
	Region 910 
	 FORMCHECKBOX 
  Acme Region Distribution

	
	021 – Pittsburgh
	040 – Easton
	
	083 – Lancaster
	

	
	044 – Mechanicsville
	045 – Harrisburg
	Region 912 
	 FORMCHECKBOX 
  Shaw’s Region Distribution

	
	049 – Perryman
	083 – Lancaster
	
	027 – Methuen
	083 - Lancaster

	
	
	086 – Milton
	
	074 – Wells
	

	Region 051 
	 FORMCHECKBOX 
   Midwest Region Distribution
	Region 914
	 FORMCHECKBOX 
  Jewel Region Distribution

	
	001 – St. Louis
	003 – Ft. Worth
	
	048 – MRDC
	064 – Salt Lake City

	
	018 – Green Bay
	019 – Pleasant Prairie
	            
	078 – Melrose Park
	

	
	061 – Champaign
	048 – MRDC
	Region 916
	 FORMCHECKBOX 
  Southern California Region Distribution

	   
	062 – Anniston
	067 – SERF
	      
	009 – Sundries
	020 –  Las Vegas

	
	068 –W. Newell & Co
	071 – Indianola
	 
	063 – Irvine
	084 –  Brea

	
	080 – Quincy
	
	Region 918 
	 FORMCHECKBOX 
  Intermountain Region Distribution

	Region 079 
	 FORMCHECKBOX 
  Northern Region Distribution
	
	009 – Sundries
	064 – Salt Lake City

	
	009 – Sundries
	011 – Ft. Wayne
	
	073 – Portland
	

	  
	012 – Bismarck
	014 – Fargo
	Region 920 
	 FORMCHECKBOX 
  Enterprise Merchandising Region Distribution

	
	015 – Minneapolis
	017 – Xenia
	
	001 – St. Louis
	009 – Sundries

	
	023 – Billings
	046 – Phoenix
	
	014 – Fargo
	015 – Minneapolis

	
	048 – Advantage Logistics
	063 - Irvine
	
	017 – Xenia
	018 – Green Bay

	
	064 – Salt Lake City
	075 – Tacoma
	
	
	019 – Pleasant Prairie
	020 – Las Vegas

	
	076 – Spokane
	084 - Brea
	
	027 – Methuen
	044 – Mechanicsville

	Region 901 
	 FORMCHECKBOX 
  Foodland Region Distribution
	
	045 – Harrisburg
	048 – MRDC

	
	021 – Pittsburgh
	040 – Easton
	
	061 – Champaign
	063 – Irvine

	Region 902 
	 FORMCHECKBOX 
  Shop ‘n Save Region Distribution
	
	064 – Salt Lake City 
	073 – Portland

	
	021 – Pittsburgh
	040 – Easton
	
	078 – Melrose Park
	083 – Lancaster

	Region 906 
	 FORMCHECKBOX 
  Miners Region Distribution
	
	
	084 - Brea
	

	
	014 – Fargo
	015 – Minneapolis
	Region 922 
	 FORMCHECKBOX 
  Cub Region Distribution

	
	018 – Green Bay
	048 – MRDC
	
	015 – Minneapolis
	018 – Green Bay

	
	
	
	
	019 – Pleasant Prairie
	061 – Champaign

	
	
	
	Region 924 
	 FORMCHECKBOX 
  Farm Fresh Region Distribution

	
	
	
	
	044 - Mechanicsville
	

	
	
	
	Region 926 
	 FORMCHECKBOX 
  Shoppers Region Distribution

	
	
	
	
	044 - Mechanicsville
	045 – Harrisburg

	
	
	
	Region 928 
	 FORMCHECKBOX 
  Hornbachers Region Distribution

	
	
	
	
	014 – Fargo
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Step 6: Select Distribution Centers  ** GM/HBC & Produce ONLY **
Select the SUPERVALU Regions & DC’s in which you do business:
	Region 066 (GM/HBC)
	 FORMCHECKBOX 

	GM/HBC Region Distribution
	Region 069 (Produce)
	 FORMCHECKBOX 

	Produce Region Distribution

	
	
	001 – St. Louis
	
	
	001 – St. Louis

	
	
	006 – SV Corporate
	
	
	003 – Texas

	
	
	009 – Sundries
	
	
	011 – Ft. Wayne

	
	
	011 – Ft. Wayne
	
	
	012 – Bismarck

	
	
	012 – Bismarck
	
	
	014 – Fargo

	
	
	014 – Fargo
	
	
	015 – Minneapolis

	
	
	015 – Minneapolis
	
	
	017 – Xenia

	
	
	017 – Xenia
	
	
	018 – Green Bay

	
	
	018 – Green Bay
	
	
	019 – Pleasant Prairie

	
	
	019 – Pleasant Prairie
	
	
	021 – Pittsburgh

	
	
	020 – Las Vegas
	
	
	023 – Billings

	
	
	021 – Pittsburgh
	
	
	040 – Easton

	
	
	023 – Billings
	
	
	044 – Mechanicsville

	
	
	044 – Mechanicsville
	
	
	045 – Harrisburg

	
	
	045 – Harrisburg
	
	
	046 – Phoenix

	
	
	048 – MRDC
	
	
	048 – MRDC

	
	
	061 – Champaign
	
	
	049 – Perryman

	
	
	062 – Anniston
	
	
	061 – Champaign

	
	
	063 - Irvine
	
	
	062 – Anniston

	
	
	064 – Salt Lake City
	
	
	063 – Irvine 

	
	
	067 – SERF
	
	
	064 – Salt Lake City

	
	
	071 – Indianola
	
	
	067 – SERF

	
	
	073 – Portland
	
	
	068 –W. Newell & Co

	
	
	075 – Tacoma
	
	
	071 – Indianola

	
	
	076 – Spokane
	
	
	073 – Portland

	
	
	078 – Melrose Park
	
	
	076 – Spokane

	
	
	080 – Quincy
	
	
	078 – Melrose Park

	
	
	083 – Lancaster
	
	
	080 – Quincy

	
	
	084 - Brea
	
	
	083 – Lancaster

	
	
	086 – Milton
	
	
	084 - Brea

	
	
	
	
	
	086 – Milton

	
	
	
	
	
	


BROKERS ONLY
Step 7: Select 9-Digit Divisional Vendor Numbers * for eMerchandising access ONLY *
eMerchandising requires security at the 9-digit divisional vendor number level. Brokers must provide 9-digit vendor numbers for each DC & vendor you have requested access to. Contact names for assistance in obtaining this information are listed below. You do not need to complete this section unless you’ve requested access to the eMerchandising application in Step 4.
	Region
	Contact

	Northern
	NorthernRegionCatMgm@supervalu.com  

	Eastern
	Ray Huntsman - Ray.L.Huntsman@supervalu.com || Andy Wolfel - Andy.C.Wolfel@supervalu.com || 
Meat / Deli / Bakery - Ryan Wilmoth - Ryan.X.Wilmoth@supervalu.com  ||  ACME – Nate Atkins - Nate.Atkins@supervalu.com 

	Midwest
	MidwestRegionVendorS@supervalu.com  

	GM/HBC
	Gina Hennekens  - Gina.D.Hennekens@supervalu.com 

	Produce 
	Steven Coleman - steven.m.coleman@supervalu.com


	DC #
	7-Digit Vendor Number
	Vendor Name
	9-Digit Vendor Number(s)

	44
	1234567
	Example Vendor #1
	123456700, 123456701, 123456702

	45
	1234567
	Example Vendor #1
	123456701, 123456706

	14
	2345678
	Example Vendor #2
	234567800, 234567802, 234567803

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


Step 8: Select Banners  ** for ePOF access ONLY **
For each vendor you’ve requested access to, select the banner(s) you need to submit ePOF’s to. You do not need to complete this section unless you’ve requested access to the ePOF application in Step 4. If you have questions regarding ePOF, please contact 
Deb Ziertman Deb.J.Ziertman@supervalu.com or Kari Phillips Kari.Phillips@supervalu.com.
	Vendor Number
	Vendor Name
	Banner

	1234567
	Example Vendor #1
	Farm Fresh

	1234567
	Example Vendor #1
	Shoppers

	2345678
	Example Vendor #2
	Hornbacher’s

	     
	     
	 FORMDROPDOWN 


	     
	     
	 FORMDROPDOWN 


	     
	     
	 FORMDROPDOWN 


	     
	     
	 FORMDROPDOWN 



	     
	     
	 FORMDROPDOWN 


	     
	     
	 FORMDROPDOWN 


	     
	     
	 FORMDROPDOWN 


	     
	     
	 FORMDROPDOWN 


	     
	     
	 FORMDROPDOWN 


	     
	     
	 FORMDROPDOWN 



*Please e-mail completed form to svhsuppliersecurity@supervalu.com
Access Request Form











